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STRATEGIC PARTNERSHIPS, INC.
SENIOR RESEARCH ANALYST

Position Specifications
ABOUT SPI
Strategic Partnerships, Inc. (SPI) is a full-service research and consulting firm based in Austin, Texas. SPI specializes in government procurement consulting, governmental affairs services and customized research in addition to other services such as government bid monitoring.  SPI is recognized as a pioneer in the business of partnering public and private entities for commercial purposes. SPI is distinguished by its research-based business development services and its vast knowledge of government procurement processes. 

SPI has a dedicated Information Services (IS) Division that analyzes data for future and current business opportunities.  To learn more about SPI, please visit: www.spartnerships.com.

JOB SUMMARY
The senior research analyst will be SPI’s “go to person” for federal information. This individual will be responsible not only for conducting research but also presenting information to consultants and clients on the federal government. Job requirements will call for establishing relationships with governmental entities for information exchange. 

DUTIES AND RESPONSIBILITIES
· Communicate with staff, clients and others by conducting presentations, participating in client meetings, and disseminating information through a variety of media.

· Analyze information on federal government spending (appropriations, budgets, planning documents, etc.) and opportunities (grants, legislation, etc.) to identify potential business development projects in Texas.
· Review federal legislation and legislative reports to identify opportunities in Texas. 

· Develop documents regarding procurement practices and federal contracting vehicles in order to assist consultants and clients.
· Build relationships with managers, decision-makers, and staff within federal and Texas governmental entities in order to receive timely information.
· Monitor meetings and activities of federal governmental entities, including the U. S. Congress.
· Track federal grant opportunities and maintain awareness of grant programs.
· Monitor associations, think tanks and organizations focused on federal initiatives.
· Respond to requests from clients and SPI staff.
· Identify and monitor federal bidding opportunities in Texas for clients. 

· Assist with development of internal research databases to capture information on federal government pertinent to Texas.
REQUIRED TRAITS AND EDUCATION
· Degree from accredited college or university. (Relevant experience can be substituted for up to two years of college or university coursework.)

· Working knowledge of federal governmental entities, including their budget cycles and procurement processes.  
· Flexible attitude toward changes in responsibilities as SPI continues to grow.

· Confident communicating to both small and large groups.

· Comfortable working in an office environment that requires desk work.
· Superior computer and information gathering skills.

· Good research and analytical skills.

· Strong writing skills.

· Ability to communicate well.
· Proficient in Microsoft Word, Excel and Outlook.

· Ability to work in a fast-paced environment.

· Ability to work independently and be self-motivated.

· Ability to prioritize time and resources to manage multiple projects with multiple deadlines.
PREFERRED TRAITS AND EDUCATION
· Bachelor’s or master’s degree in government, political science, or public administration/public affairs from a Texas-based college or university.
· Work experience in the federal government.

· Basic knowledge and understanding of the terminology, processes and products used in information technology and/or professional services (architecture, engineering).

· Aptitude for reading and summarizing federal budget requests and appropriations bills.
· Experience in reviewing federal legislation to determine all funding mechanisms, sources and enablers.
· Familiarity with the federal government’s rules, regulations, notification policies, and other practices related to the administration of government
LOCATION
Austin, Texas
HOW TO APPLY

Please e-mail a brief cover letter describing your interest in the position and résumé to J. Lyn Carl at jcarl@spartnerships.com. In the subject field of your e-mail, please write: Application for Senior Research Analyst. 
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